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(2) LINE E2, COST ACCOUNTING
STANDARDS CLAUSE. Enter code Y
on Line E2 if the contract includes a
Cost Accounting Standards clause (see
FAR Part 30). Otherwise, leave Line E2
blank.

(3) LINE E3, REQUESTING AGENCY
CODE (FIPS 95). If making a purchase
on behalf of a non-DoD agency, enter
the four-position code from FIPS PUB
95 that identifies the non-DoD agency.
If making a purchase for another DoD
department or agency, enter 2100 for
Army, 1700 for Navy, 5700 for Air Force,
97TAS for DLA, 96CE for USACE, 9763 for
DCMA, and 9700 for all other defense
agencies. Otherwise, leave Line E3
blank.

(4) LINE E4, REQUESTING ACTIV-
ITY CODE. If making a purchase on be-
half of a non-DoD agency, enter the
non-DoD agency’s office code, if pro-
vided. Otherwise, leave Line E4 blank.
If making a purchase on behalf of a
DoD activity, enter the DoDAAC of the
activity for whom the purchase was
made. DoDAACs can be found at:
https:/day2kl.daas.dla.mil/dodaac/
dodaac.asp. If multiple requesting ac-
tivities are involved, enter the
DoDAAC of the activity that provided
the largest portion of funding for the
action.

(5) LINE Eb5, NUMBER OF ACTIONS.
If submitting a consolidated DD Form
350, enter the number of actions in-
cluded in the consolidated report (see
204.670-6(b)). Otherwise, enter 1 on Line
E5.

(6) LINE E6, PAYMENT BY GOV-
ERNMENTWIDE PURCHASE CARD. If
payment is to be made through use of
the Governmentwide purchase card,
enter Y on Line E6. Otherwise, leave
Line E6 blank.

(f) Part F of the DD Form 350. Part F
identifies the reporting official.

(1) LINE Fl1, NAME OF CON-
TRACTING OFFICER OR REP-
RESENTATIVE. Enter the name (Last,
First, Middle Initial) of the con-
tracting officer or representative.

(2) LINE F2, SIGNATURE. The per-
son identified on Line F1 must sign.

(3) LINE F3, TELEPHONE NUMBER.
Enter the telephone number (with area
code) for the individual on Line F1. In-
stallations with Defense Switched Net-

48 CFR Ch. 2 (10-1-05 Edition)

work (DSN) must enter the DSN num-
ber.

(4) LINE F4, DATE. Enter the date
that the DD Form 350 Report is sub-
mitted. Enter four digits for the year,
two digits for the month, and two dig-
its for the day. Use 01 through 12 for
January through December. For exam-
ple, enter January 2, 2003, as 20030102.

[67 FR 46113, July 12, 2002; 67 FR 49256, July
30, 2002, as amended at 68 FR 7441, Feb. 14,
2003; 68 FR 36946, June 20, 2003]

253.204-71 DD Form 1057, Monthly
Summary of Contracting Actions.

(a) Scope of subsection. Policy on use
of a DD Form 1057 is in 204.670. This
subsection contains instructions on
completion of the DD Form 1057.

(1) Report actions in the month they
are awarded, issued, executed, or
placed, except—

(i) When the price of an order or call
cannot be determined when it is placed,
count the action and its dollars when it
is paid.

(ii) Count the following actions when
the voucher is paid (count each vouch-
er as one action):

(A) Meals and lodging.

(B) Automatic deliveries, e.g., bread,
milk, and ice cream.

(iii) The Navy Facilities Engineering
Command will report vouchers it proc-
esses on Naval shore establishment
contracts for electricity and gas in ac-
cordance with departmental proce-
dures.

(2) Enter all dollar amounts in whole
dollars only. Do not enter cents. If the
net amount is a decrease, enter a
minus sign (—) immediately preceding
the amount to indicate a credit entry.
Do not enter parentheses.

(3) Report actions of $25,000 or less in
support of a contingency operation as
defined in 10 U.S.C. 101(a)(13), or a hu-
manitarian or peacekeeping operation
as defined in 10 U.S.C. 2302(8), in ac-
cordance with the instructions in para-
graphs (c) through (j) of this sub-
section. Report actions exceeding
$25,000 but not exceeding $200,000 that
support a contingency, humanitarian,
or peacekeeping operation, and actions
exceeding $25,000 but not exceeding
$200,000 that are placed by a con-
tracting officer on a Navy vessel, on
the monthly DD Form 1057 as follows:
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(i) Section B; the applicable lines are
5 through 5e and 8 through 8e.

(ii) Section C; the applicable lines are
1 and 1c, 2 and 2c, and 3 and 3c.

(iii) Sections D, E, and F are not ap-
plicable.

(iv) Section G; complete fully.

(b) Definitions. For purposes of this
subsection ‘“All Other Orders’” means
orders, and modifications of such or-
ders, under basic ordering agreements
or indefinite-delivery contracts.

GSA Schedule Orders means only or-
ders or calls, and modifications of such
orders or calls, under Federal schedules
awarded by GSA.

Other Contracting Actions means all
actions that do not meet the defini-
tions, in this paragraph (b), of an order.

Other Federal Schedule Orders means
only orders, and modifications of such
orders, under Federal schedules award-
ed by an agency other than GSA, e.g.,
awarded by VA or OPM.

Simplified Acquisition Procedures
means purchase orders, calls under
blanket purchase agreements (BPAS)
(except BPAs written under Federal
schedules), and modifications to those
actions.

(c) Section A, General Information.

(1) LINE Al, REPORT MONTH. Enter
four digits for the year and two digits
for the month. Use 01 through 12 for
January through December. For exam-
ple, enter January 2003 as 200301.

(2) LINE A2, NAME OF CON-
TRACTING OFFICE. Enter sufficient
detail to establish the identity of the
contracting office submitting the re-
port on Lines 2a and b.

(3) LINE A3, CONTRACTING OFFICE
CODES.

(i) Line A3a, Reporting Agency FIPS
95 Code. Enter one of the following
codes: 2100 (Army); 1700 (Navy); 5700
(Air Force); 96CE (Army Civil Works);
97TAS (DLA); 9700 (all other defense
agencies).

(ii) Line A3b, Contracting Office
Code. Enter the code assigned by the
departmental data collection point in
204.670-1(c).

(d) Section B, Contracting Actions.

(1) LINE Bl, TARIFF OR REGU-
LATED ACQUISITIONS. Enter the
number and dollar value of contracting
actions (including modifications that
will also be reported on Line B9) with
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tariff or regulated industries (indus-
tries with sole source and service rates
that are fixed or adjusted by a Federal,
State, or other public regulatory body).

(2) LINE B2, FOREIGN OR INTER-
AGENCY.

(i) Enter the total number and dollar
value of contracting actions (including
modifications that will also be re-
ported on Line B9)—

(A) For foreign military sales (FMS)
or other arrangement where the for-
eign government or international orga-
nization is paying all or part of the
cost of the action.

(B) Placed directly with foreign gov-
ernments under the terms of an inter-
national agreement, e.g., base mainte-
nance performed with the foreign gov-
ernment acting as the contractor (any
other actions directly with foreign gov-
ernments go on Line Bb).

(C) With another Federal agency or
Government corporation, e.g., Federal
Prison Industries (UNICOR).

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions (including modifications that will
also be reported on Line B9) for—

(A) Line B2a, FMS or International
Agreements. Enter subtotals for para-
graphs (d)(2)(1)(A) and (B) of this sub-
section.

(B) Line B2b, Actions with UNICOR.
Enter subtotal for contracting actions
with UNICOR.

(C) Line B2c, Actions with Other
Government Agencies. Enter subtotal
for actions with government agencies
other than UNICOR.

(3) LINE B3, SMALL BUSINESS.

(i) Enter the total number and dollar
value of contracting actions (including
modifications that will also be re-
ported on Line B9) where the—

(A) Contractor is a small business
concern; and

(B) Place of performance is in the
United States and outlying areas (see
204.670-1).

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions (including modifications that will
also be reported on Line B9) for—

(A) Line B3a, Simplified Acquisition
Procedures;

(B) Line B3b, GSA Schedule Orders;

(C) Line B3c, Other Federal Schedule
Orders;
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(D) Line B3d, All Other Orders; and

(E) Line B3e, Other Contracting Ac-
tions.

(4) LINE B4, LARGE BUSINESS.

(i) Enter the total number and dollar
value of contracting actions (including
modifications that will also be re-
ported on Line B9) where the—

(A) Contractor is a large business
concern; and

(B) Place of performance is in the
United States and outlying areas.

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions (including modifications that will
also be reported on Line B9) for—

(A) Line B4a, Simplified Acquisition
Procedures;

(B) Line B4b, GSA Schedule Orders;

(C) Line B4c, Other Federal Schedule
Orders;

(D) Line B4d, All Other Orders; and

(BE) Line B4e, Other Contracting Ac-
tions.

(6) LINE B5, DOMESTIC OR FOR-
EIGN ENTITIES PERFORMING OUT-
SIDE THE UNITED STATES.

(i) Enter the total number and dollar
value of contracting actions (including
modifications that will also be re-
ported on Line B9) where the place of
performance is outside the TUnited
States and outlying areas (see 204.670-
1(c)). This includes actions placed di-
rectly with a foreign government that
are not under international agreements
(see paragraph (d)(2)(i)(B) of this sub-
section). It does not matter whether
the contractor is domestic or foreign.

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions (including modifications that will
also be reported on Line B9) for—

(A) Line Bba, Simplified Acquisition
Procedures;

(B) Line B5b, GSA Schedule Orders;

(C) Line Bbc, Other Federal Schedule
Orders;

(D) Line Bb5d, All Other Orders; and

(E) Line Bbe, Other Contracting Ac-
tions.

(6) LINE B6, EDUCATIONAL.

(i) Enter the total number and dollar
value of contracting actions with edu-
cational institutions (including modi-
fications that will also be reported on
Line B9).

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-

48 CFR Ch. 2 (10-1-05 Edition)

tions (including modifications that will
also be reported on Line B9) for—

(A) Line B6a, Simplified Acquisition
Procedures;

(B) Line B6b, GSA Schedule Orders;

(C) Line B6c, Other Federal Schedule
Orders;

(D) Line B6d, All Other Orders; and

(E) Line B6e, Other Contracting Ac-
tions.

(7) LINE BT,
OTHER.

(i) Enter the total number and dollar
value of contracting actions (including
modifications that will also be re-
ported on Line B9) with—

(A) Nonprofit organizations as de-
fined in FAR 31.701;

(B) Qualified nonprofit agencies em-
ploying people who are blind or se-
verely disabled; and

(C) Any other entities not listed on
Lines B1 through B6.

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions (including modifications that will
also be reported on Line B9) for—

(A) Line B7a, Simplified Acquisition
Procedures;

(B) Line B7b, GSA Schedule Orders;

(C) Line B7c, Other Federal Schedule
Orders;

(D) Line B7d, All Other Orders; and

(BE) Line B7e, Other Contracting Ac-
tions.

(8) LINE B8, TOTAL CONTRACTING
ACTIONS.

(i) Add the amounts on Lines Bl
through B7 and enter the totals on
Line BS8.

(ii) If directed by data collection
point procedures, also enter the sub-
totals for the number and dollar value
of contracting actions for—

(A) Line B8a, Simplified Acquisition
Procedures, sum of Lines 3a + 4a + ba +
6a + Ta.

(B) Line B8b, GSA Schedule Orders,
sum of Lines 3b + 4b + 5b + 6b + 7b.

(C) Line B8c, Other Federal Schedule
Orders, sum of Lines 3c + 4c + 5¢c + 6¢C
+ 7c.

(D) Line B8d, All Other Orders, sum
of Lines 3d + 4d + 5d + 6d + 7d.

(E) Line B8e, Other Contracting Ac-
tions, sum of Lines 3e + 4e + be + 6e +
Te.

NONPROFIT AND
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(99 LINE B9, TOTAL MODIFICA-
TIONS EXCLUDING SIMPLIFIED AC-
QUISITION PROCEDURES. Enter the
total number and dollar value of modi-
fication actions, excluding simplified
acquisition procedures.

(e) Section C, Extent Competed.

(1) LINE C1, COMPETED.

(i) Enter the total number and dollar
value of contracting actions that were
competed.

(A) Include on Line C1—

(I) Actions not subject to Competi-
tion in Contracting Act (CICA) (see
FAR 6.001) when at least two
quotations or offers were received;

(2) Actions when competitive proce-
dures were used to fulfill the require-
ment for full and open competition (see
FAR Subpart 6.1);

(3) Actions when full and open com-
petition was provided for after exclu-
sion of sources, to establish or main-
tain alternative sources or to set aside
an acquisition exceeding the micro-
purchase threshold for small business
(see FAR subpart 6.2);

(4) Actions when statutory authori-
ties for other than full and open com-
petition (see FAR subpart 6.3) were
used and more than one offer was re-
ceived, except as provided in para-
graphs (e)(1)(A)(B)(2) and (3) of this sub-
section;

(5) Actions resulting from a contract
awarded competitively before CICA (in-
cluding two-step formal advertising);

(6) Orders, calls, and modifications
under a Federal schedule; and

(7) Section 8(a) awards competed
under FAR 6.204.

(B) Do not include—

(I) Actions that meet the criteria for
Section C, Line C2;

(2) Actions awarded under the au-
thority of FAR 6.302-5(b)(2) or (4), au-
thorized or required by statute (report
these in Section C, Line C2); or

(3) Actions reported in Section B,
Lines Bl and B2, including actions with
the Federal Prison Industries
(UNICOR). These actions are treated as
not available for competition in pub-
lished competition reports.

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions for—

(A) Line Cla, Small Business Con-
cerns;
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(B) Line Clb, Large Business Con-
cerns;

(C) Line Clc, Domestic or Foreign
Entities Performing Outside the United
States;

(D) Line C1d, Educational; and

(E) Line Cle, Nonprofit and Other.

(2) LINE C2, NOT AVAILABLE FOR
COMPETITION.

(i) Enter the total number and dollar
value of contracting actions that were
not available for competition.

(A) Include on Line C2—

(I) Actions for brand name commer-
cial products for authorized resale;

(2) Actions authorized or required by
statute to be awarded to a specific
source or through another agency in
accordance with FAR 6.302-5(b)(2) or
(4); e.g., actions with qualified non-
profit agencies employing people who
are blind or severely disabled, and non-
competitive 8(a) actions;

(3) Actions (including modifications)
at or below the micro-purchase thresh-
old at FAR 2.101; and

(4) Other contracting actions when
the Director of Defense Procurement
and Acquisition Policy has determined
that there is no opportunity for com-
petition.

(B) Do not include any actions re-
ported in Section B, Line B1 or B2 (e.g.,
actions with regulated monopolies, ac-
tions under foreign military sales or
international agreements, and actions
with another Federal agency or Gov-
ernment corporation). These actions
are treated as not available for com-
petition in published competition re-
ports.

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions for—

(A) Line C2a, Small Business Con-
cerns;

(B) Line C2b, Large Business Con-
cerns;

(C) Line C2c, Domestic or Foreign
Entities Performing Outside the United
States;

(D) Line C2d, Educational; and

(BE) Line C2e, Nonprofit and Other.

(3) LINE C3, NOT COMPETED.

(i) Enter the total number and dollar
value of contracting actions that were
not competed, i.e., any actions not re-
ported on Line Bl or B2. Do not include
actions reported in Section B, Line B1
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or B2. These actions are treated as not
available for competition in published
competition reports.

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions for—

(A) Line C3a, Small Business Con-
cerns;

(B) Line C3b, Large Business Con-
cerns;

(C) Line C3c, Domestic or Foreign
Entities Performing Outside the United
States;

(D) Line C3d, Educational; and

(E) Line C3e, Nonprofit and Other.

(f) Section D, RDT&E Actions. Do not
include actions for supplies or services
in support of research, development,
test, and evaluation (RDT&E) work
that do not require the contractor to
perform RDT&E.

(1) LINE D1, SMALL BUSINESS.
Enter the total number and dollar val-
ues of RDT&E actions with small busi-
ness concerns.

(2) LINE D2, LARGE BUSINESS.
Enter the total number and dollar
value of RDT&E actions with large
business concerns.

(3) LINE D3, DOMESTIC OR FOR-
EIGN ENTITIES PERFORMING OUT-
SIDE THE UNITED STATES. Enter
the total number and dollar value of
RDT&E actions where the principal
place of performance is outside the
United States and outlying areas (see

204.670-1).
(49) LINE D4, HISTORICALLY BLACK
COLLEGES AND UNIVERSITIES

(HBCU). Enter the total number and
dollar value of RDT&E actions with
HBCUs.

(6) LINE D5, MINORITY INSTITU-
TIONS (MI). Enter the total number
and dollar value of RDT&E actions
with MIs.

(6) LINE D6, OTHER EDUCATIONAL.
Enter the total number and dollar
value of RDT&E actions with edu-
cational institutions other than HBCUs
or MIs.

(7) LINE D7, OTHER ENTITIES.
Enter the total number and dollar
value of RDT&E actions that were not
reported on Lines D1 through D6.

(g) Section E, Selected Socioeconomic
Statistics.

(1) LINE E1, SMALL BUSINESS (SB)
SET-ASIDE.
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(i) Enter the total number and dollar
value of contracting actions that were
small business set-aside actions, in-
cluding awards to SDBs reported on
Lines E2c¢ and E2d. Do not include or-
ders under Federal schedules that are
reported on Line E3 or Eb.

(ii) If the action is an emerging small
business set-aside (see FAR 19.1006(c)),
use the most appropriate line.

(iii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions for—

(A) Line Ela, SB Set-Aside Using
Simplified Acquisition Procedures.
Enter actions pursuant to FAR
13.003(b)(1).

(B) Line Elb, SB Set-Aside. Enter ac-
tions pursuant to FAR 19.502.

(C) Line Elc, Reserved.

(2) LINE E2, SMALL DISADVAN-
TAGED BUSINESS (SDB) ACTIONS.

(i) Enter the total number and dollar
value of contracting actions that were
SDB actions. Do not include orders
under Federal schedules that are re-
ported on Line E3 or Eb5.

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions for—

(A) Line E2a, Through SBA—Section
8(a). Enter actions with the Small
Business Administration pursuant to
Section 8(a) of the Small Business Act
(see FAR subpart 19.8) or under the 8(a)
direct award procedures at 219.811.

(B) Line E2b, SDB Set-Aside, SDB
Preference, or SDB Evaluation Adjust-
ment. Enter actions resulting from—

(I) A set-aside for SDB concerns;

(2) Application of an SDB price pref-
erence or evaluation adjustment (see
FAR subpart 19.11); or

(3) SDB preferential consideration.

(C) Line E2c, SB Set-Aside Using
Simplified Acquisition Procedures.
Enter actions pursuant to FAR
13.003(b)(1) when award is to an SDB,
but a preference or evaluation adjust-
ment was not applied.

(D) Line E2d, SB Set-Aside. Enter ac-
tions under FAR 19.502 when award is
to an SDB, but a preference or evalua-
tion adjustment was not applied nor
was preferential consideration given.

(BE) Line E2e, Other. Enter awards to
SDB concerns that are not reported on
Lines E2a through E2d.
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(3) LINE E3, SDB FEDERAL SCHED-
ULE ORDERS. Enter the total number
and dollar value of contracting actions
that were orders under Federal sched-
ules with SDBs.

(4) LINE E4, WOMEN-OWNED
SMALL BUSINESS. Enter the total
number and dollar value of contracting
actions with women-owned small busi-
nesses (see FAR 19.001). Do not include
orders under Federal schedules that are
reported on Line E5.

(6) LINE E5, WOMEN-OWNED
SMALL BUSINESS FEDERAL SCHED-
ULE ORDERS. Enter the total number
and dollar value of contracting actions
that were orders under Federal sched-
ules with women-owned small busi-
nesses.

(6) LINE E6, HBCU. Enter the total
number and dollar value of contracting
actions with HBCUs pursuant to sub-
part 226.70.

(7) LINE E7, MI. Enter the total num-
ber and dollar value of contracting ac-
tions with MIs pursuant to subpart
226.70.

(8) LINE E8, JWOD PARTICIPATING
NONPROFIT AGENCIES. Enter the
total number and dollar value of con-
tracting actions with qualified non-
profit agencies employing people who
are blind or severely disabled for sup-
plies or services from the Procurement
List pursuant to FAR subpart 8.7.

(9) LINE E9, EXEMPT FROM SMALL
BUSINESS ACT REQUIREMENTS.
Enter the total number and dollar
value of contracting actions exempt
from the set-aside requirements of the
Small Business Act (see FAR 19.502-1).

(10) LINE E10, HUBZONE.

(i) Enter the total number and dollar
value of contracting actions that were
awarded to HUBZone small business
concerns.

(ii) Enter the subtotals for the num-
ber and dollar value of contracting ac-
tions for—

(A) Line E10a, HUBZone Set-Aside;

(B) Line E10b, HUBZone Price Eval-
uation Preference;

(C) Line E10c, HUBZone Sole Source;
and

(D) Line E10d, HUBZone Concern—
Other. Use this category when the
award is to a HUBZone small business
concern and Lines El0a, E10b, and E10c
do not apply.
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(11) LINE Ell, SERVICE-RELATED
DISABLED VETERAN-OWNED
SMALL BUSINESS. Enter the total
number and dollar value of contracting
actions that were awarded to service-
disabled veteran-owned small business
concerns.

(12) LINE E12, OTHER VETERAN-
OWNED SMALL BUSINESS. Enter the
total number and dollar value of con-
tracting actions that were awarded to
veteran-owned small business concerns,
other than those reported on Line El11.

(h) Section F, Simplified Acquisition
Procedures—Ranges. Enter in each of
the dollar ranges the total number and
dollar value of contracting actions that
used simplified acquisition procedures
(FAR part 13). The total of Section F is
normally the sum of Lines B3a, B4a,
Bba, B6a, and B7a.

(i) Section G, Contingency Actions.
LINE G1, TOTAL ACTIONS.

(1) Enter the total number and dollar
value of contracting actions that were
awarded in support of a contingency
operation as defined in 10 U.S.C.
101(a)(13) or a humanitarian or peace-
keeping operation as defined in 10
U.S.C. 2302(8). The numbers entered
here are a breakout of the numbers al-
ready entered in Sections B and C.

(2) Enter the subtotals based on the
instructions for completion of Section
C for the number and dollar value of
contracting actions for—

(i) Line Gla, Competed;

(ii) Line G1b, Not Available for Com-
petition; and

(iii) Line Glc, Not Competed.

(j) Section H, Remarks and Authentica-
tion.

(1) LINE H1, REMARKS. Enter any
remarks applicable to this report.

(2) LINE H2, CONTRACTING OFFI-
CER.

(i) Line H2a, Name. Enter the name
(last, first, middle initial) of the con-
tracting officer or representative.

(ii) Line H2b, Signature. The person
identified on Line H2a must sign.

(iii) Line H2c, Telephone Number.
Enter the telephone number (with area
code) of the person identified on Line
H2a. Installations with Defense
Switched Network (DSN) must enter
their DSN number.

(3) LINE H3, DATE REPORT SUB-
MITTED. Enter the date that the DD
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Form 1057 is submitted. Enter four dig-
its for the year, two digits for the
month, and two digits for the day. Use
01 through 12 for January through De-
cember. For example, enter January 2,
2003, as 20030102.

[66 FR 39718, June 27, 2000, as amended at 66
FR 47107, Sept. 11, 2001; 68 FR 7441, Feb. 14,
2003]

253.208 Required sources of supplies
and services.

253.208-1 DD Form 448, Military Inter-
departmental Purchase Request.

(a) Use the DD Form 448 as prescribed
in subpart 208.70.

(b) Prepare MIPR information in uni-
form contract format when possible.
Overprint of fixed repetitive informa-
tion is authorized.

(c) Instructions for completion of DD
Form 448. (1) BLOCK 5—MIPR Number.
Number the MIPR by using—

(i) The requiring department identi-
fication code as prescribed in DoD
4000.25-6—-M, Department of Defense Ac-
tivity Address Directory (DoDAAD);

(ii) The last digit of the fiscal year;
and

(iii) The number of the particular
MIPR (numbered consecutively by the
requiring activity).

(2) Block 6—Amend No. Assign a suf-
fix number. Assign amendments of the
same MIPR consecutive suffix num-
bers.

(3) Block 9. (i) Conduct interdepart-
mental screening of items in accord-
ance with FAR 8.001. Requisition items
which are available from stocks of
other departments as follows:

(A) Obtain items within the scope of
MILSTRIP (see DoD 4000.25-1-M, Mili-
tary Standard Requisitioning and Issue
Procedures (MILSTRIP)) by use of DD
Form 1348 (Single Line Item Requisi-
tion System Document (Manual),
DoD))/1348M (Single Line Item Requisi-
tion System Document, DoD (Mechan-
ical)).

(B) Obtain items not covered by
MILSTRIP using DD Form 1149, Req-
uisition and Invoice/Shipping Docu-
ment.

(C) If, after receipt of a MIPR, it is
determined the requested items are
available from stock, the acquiring de-
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partment shall use the MIPR to obtain
the item.

(ii) Normally restrict a MIPR to one
major end item, including its required
spare parts, ground support equipment,
and similar related items. For other
than major end items, limit MIPRs to
items within a single Federal supply
class when possible.

(4) Block 10—(i) Delivery Schedules. (A)
The requiring department must clearly
state the required time of delivery or
performance in each MIPR, taking into
consideration the normal administra-
tive lead time of the particular com-
modity. Delivery and performance
schedules on MIPRs must be realistic
(see FAR 12.1). If the acquiring depart-
ment cannot accept the delivery sched-
ule in the MIPR, the acquiring depart-
ment will note that on DD Form 448-2,
Acceptance of MIPR. Changes in the
requested delivery schedule must be
made by MIPR amendment.

(B) When a short delivery schedule is
mandatory, the requiring department
shall mark the MIPR “URGENT” in
bold letters and provide justification
for the marking.

(ii) Requiring activities must provide
MILSTRIP requisition data prescribed
in appendix B of the MILSTRIP Man-
ual for each line item which is to be de-
livered to each ‘‘ship to” address. Re-
petitive data applicable to all lines on
the MIPR may be overprinted.

(iii) The requiring activity will fur-
nish estimated weight, cube, and di-
mensions for each line item or a state-
ment explaining why these data are
not available.

(iv) The requiring activity shall in-
clude the name and telephone number
of an individual who is thoroughly fa-
miliar with the MIPR, its attachments,
and technical requirements.

(v) Prepare attachments to MIPRs in
sufficient numbers so that each copy of
a MIPR submitted to the acquiring de-
partment is complete with a copy of all
attachments. ‘“Ship To and Mark For”
addresses in shipping instructions must
include the clear text identification
and DoDAAD code if assigned.

(6) Block 12—transportation allotment.
Enter allotment data for transpor-
tation of supplies at Government ex-
pense if appropriate.
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